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. OO0mme mojoxkeHus.

1.1. Hacrosimee Ilonoxxenue mo o0paboOTKe U 3alIUTe IePCOHANBHBIX TaHHBIX PAOOTHUKOB

(manee - Ilojo)keHWE) MYHUIUMIAIBHOIO Ka3e€HHOTO YUPEXKACHUS JIOMOJHUTEILHOTO OOpa3oBaHUs
UYepnaknmuackoro llenTpa nomomautensHoro obpasoBanust (mamee — I1[JI0)  paspaborano B
coorBerctBUM ¢ TpynoBeiM Kogekcom Poccuiickoit ®Penepanun, Koucrturyumeit Poccuiickoit
@enepanun, [paxnanckum Kogexcom Poccuiickoit ®enepaunn, @DenepanbubiM  3akoHoMm  «O0
uHpopmanuy, THGOPMAITMOHHBIX TEXHOJIOTHAX U 0 3ammTe uHpopmarumn», OenepanbHbiM 3akoHOM «O
IIEPCOHANBHBIX JaHHBIX», [IpaBuiamMmu BHyTpeHHET0 TpynoBoro pacnopsaka [J10.

1.2. Henp paspabotku IlojoxeHus - ompeselieHHe MOpAIKa OOpaOOTKM NEPCOHANBHBIX JaHHBIX
paboTHukoB OpraHum3zalil M HUHBIX CYOBEKTOB TNEPCOHAIBHBIX JaHHBIX, NEPCOHAIbHbBIC IaHHBIC
KOTOPBIX MOJIeKaT 00paboTKe, Ha OCHOBAaHUH MOJIHOMOYHUH orneparopa; o0ecreyeHrne 3aluiuThl IpaB u
CBOOO/I YeIoBeKa U TpakKAaHnHa, B T.4. pabotHuka L1J10, mpu 06paboTke ero nepcoHalbHbIX 1aHHBIX, B
TOM 4YMCJIE€ 3aIIUThl NIPAaB HA HENPUKOCHOBEHHOCTh YACTHOM >KU3HU, JUYHYIO U CEMEHHYIO TaillHy, a
TaK)X€ YCTAHOBJIEHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI], MMEIOIIMUX JOCTYIl K IEPCOHAIbHBIM
JAHHBIM, 32 HEBBIIOJHEHUE TPEOOBAHUN HOPM, PErYIHPYIOHNIMX 00pabOTKYy M 3alIUTY MEePCOHATbHBIX
JAHHbIX.

1.3. [Topsanok BBoJA B feiicTBUE U u3MeHeHus [lonoxeHus.

1.3.1. Hacrosiuiee Ilonoxkenue BcTymaer B CHly ¢ MOMEHTa €ro yrBepxkiaeHus aupexkropom L[J10Ox u
neicTByeT 6eccpoyHo, A0 3aMeHbI ero HOBBIM [lonioxkeHneM.

1.3.2. Bce uamenenus B [lonoxxeHnue BHOCATCS IPUKA30M.

1.4. Bce pabotauku 1O nomkHBI ObITH 03HAKOMIIEHBI ¢ HACTOALIUM [107105KeHUEM O] pOCTIHCH.

1.5. PexxuM KOHOUACHIIMATHLHOCTH NEPCOHATBHBIX TAaHHBIX CHUMAETCS B CIIydasX UX 00C3JIMYMBAHUS U
10 UICTEUYEHHUH 75 JIET CpOKa UX XPaHEHUs, WIIH [IPOIJIEBAECTCA HA OCHOBAaHUU

3aKJIFOUEHUS FKCIIEPTHON KomMuccnn Opranu3aluy, €Ciau HHOE HE OIIPEIETIEHO 3aKOHOM.

I1. OcHOBHBbIE MIOHATHS M COCTAB MEPCOHAIBHBIX IAHHBIX PA0OTHHKOB
2.1. lns neneii Hacrosmiero [1onoxeHns: HCIIOIB3YIOTCS CIICAYIOINE OCHOBHBIC TIOHSTHUS:
- MepCOHAJbHBIC JaHHBIE PAa0OTHHKA - J00as WH(pOpMAIMs, OTHOCAMIASICS K ONPEACICHHOMY WU
OIpeAeIsieMOMY Ha OCHOBaHUH TaKoW HH(OpMaLUK paOOTHHKY, B TOM YHCJIE €0 (haMHIIHS,
UMSI, OTYECTBO, T'OJl, MECSI], JaTa ¥ MECTO POXKICHHS, aJipec, CeMEHHOe, COIMabHOE, NMYIIECTBEHHOE
MOJIOKEeHHe, 00pa3oBaHue, npodeccus, A0X0Abl, Apyras HHGopMalus, HeoOxoaqumas paboToaTeNo B
CBsA3U C TPYAOBBIMHU OTHOIICHHUAMMU
- 00pa0oTKa MEepCOHANbHBIX JAHHBIX - COOp, CHCTeMaTH3alus, HAaKOIUICHHE, XpaHEHHe, yTOUYHEHHE
(oOHOBNIEHME, W3MEHEHHUE), MWCIIOJIIb30BaHHWE, paclpocTpaHeHHe (B TOM UHCIE Iepeaaya),
o0e3MunBaHue, OJOKUPOBAaHUE, YHUUTOXKEHUE NTEPCOHATIbHBIX JaHHBIX PAOOTHUKOB
A0;
- KOH(UIECHIMAIBHOCTh MEPCOHATBHBIX JaHHBIX - 00s3aTeNnbHOE Ui COOJIIOJIEHHsS] HA3HAYEHHOTO
OTBCTCTBCHHOI'O JIMIA, MOJYYHUBIICTO JOCTYIl K INCPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB, TpC6OBaHI/I€ HE
JIOMYCKaTh UX pacHpocTpaHeHus 0e3 coryacusi pabOTHUKA WIM MHOTO 3aKOHHOTO OCHOBAHMS;
- pacrnpoCTpaHCHUC MCPCOHAJIBHBIX NAHHBIX - HeﬁCTBHﬂ, HaITpaBJICHHBIC Ha Hepcaady ICPCOHAIIBbHBIX
JaHHBIX paOOTHHUKOB ONpEAEICHHOMY Kpyry JMil (mepefada IEepCOHANBHBIX JaHHBIX) WM Ha
O3HAKOMIJICHUE C ICPCOHAJIBHBIMU JaHHBIMU HCOIPAHWYCHHOT'O Kpyra JIiull, B
TOM YHcie 0OHapoJ0BaHHE MEPCOHATBHBIX JAHHBIX PAaOOTHHUKOB B CPEICTBAX MAaccoBOW HMH(pOpMaIHH,
pasMEIICHUE B I/IH(bOpMaI_[I/IOHHO-TeJ'IeKOMMyHI/IKaIII/IOHHI)IX CCTAX MM MPEAOCTABIICHHUEC OOCTyIla K
MEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB KaKUM-JIHOO MHBIM CIIOCOOOM;
- HCMOJb30BAaHUE MEPCOHAIbHBIX JaHHBIX - JIEHCTBUS (Omepanuu) C NEepCOHAIbHBIMH JaHHBIMH,
coBepuiaemble JAODKHOCTHBIM JunoM IO B mensx OpUHATUS PEUIEHUH WM COBEPLICHHS HHBIX
JNEWCTBUM, TOPOXKAAIOIINX IOPUIUYECKHE MMOCIEICTBUS B OTHOIICHUH
pabOTHUKOB JINOO MHBIM 00pa30M 3aTParuBalOIIMX UX MpaBa U CBOOOIbI UJIH ITpaBa U CBOOO b

OPYTUX JINLL



- OJOKMpOBaHME TEPCOHAIBHBIX TaHHBIX - BpPEMEHHOE IpeKpalleHue cOopa, CHUCTEeMaTU3aLuH,
HaKOIUJICHUS, MCII0JIb30BaHMsl, PACIIPOCTPAHEHUS NIEPCOHATBHBIX JAHHBIX PAOOTHUKOB, B TOM YHCIIE MX
neperauy;

- YHUYTOXXCHHE IIEPCOHAIBHBIX JAHHBIX - IEHCTBUSA, B PE3YJIbTAaTE KOTOPBIX HEBO3MOKHO BOCCTAHOBUTD
cojiepKaHue TePCOHANBHBIX JaHHBIX B HH()OPMAITMOHHOW CUCTEME NEePCOHANBHBIX JAHHBIX pAOOTHUKOB
WIM B PE3YJIbTATE KOTOPBIX YHUUTOXKAIOTCS MaTEPUAIIbHBIC

HOCHUTEIIN TIEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB;

- 00e3/1IMYMBaHNe EPCOHANBHBIX JaHHBIX - JEHCTBUSA, B PE3Yy/IbTaTe KOTOPHIX HEBO3MOXHO ONPEAEIUTh
MPUHAIIICKHOCTD IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHHKY;

- 00LIENOCTYIHbIE IEPCOHANIbHBIE JJAaHHbIE - NIEPCOHAIBHBIE JaHHBIE, JOCTYIl HEOTPAHUUYEHHOTO Kpyra
JUII K KOTOPBIM IMPEJOCTaBIE€H C corjacus pabOTHMKA WM Ha KOTOpPBIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMU HE PACIPOCTPaHsIETCsl TpeOoBaHUE COOMIOIEHUS KOH(DUICHIIMAIBHOCTH.

- nHpopManus - cBeJIeHHs (COOOIIEHNs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPE/ICTABICHHS.

- JIOKyMEHTHpOBaHHas uHpopMmauus - 3aUKCHpPOBaHHAas HAa MaTEpUAIBbHOM HOCHUTENE IIyTeM
JOKYMEHTUPOBAHHS MHPOPMALUS ¢ PEKBU3UTAMH, TTO3BOJIIONIMMH ONPENEIUTh TaKyl0 WH(POPMAIHIO
WM €€ MaTepUaIbHbI HOCUTEb.

2.2. B cocraB mnepcoHaNbHBIX JaHHBIX paboTHUKOB I[JIO BXOASIT AOKYMEHTHI, COAEpXKallue
MHGOPMALIHIO O MACIOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOIIEHUH K BOMHCKON 0053aHHOCTH, CEMEHHOM
I0JIO)KEHUHU, MECTE KHUTEIBCTBA, COCTOSIHUM 3/10POBbS, @ TAKXKE O MPEABLAYIIINX MECTaX UX pabOThL.

2.3. Kommuekc JOKyMEHTOB, COMPOBOXKIAIONIMI Tmporiecc OoGOpMIEHUS TPYAOBBIX OTHOIICHUN
paborauka B L[J1O mpu ero npueme, mepeBoJic ¥ YBOJIbHCHHUU.

2.3.1. Undopmanus, npeacrasisgeMas pabOTHUKOM IpH mnoctymieHuu Ha pabory B LIJIO, momkHa
UMETh TOKYMEHTalbHYIO (opmy. Ilpu 3akimo4eHuu TPyIZOBOTO JIOTOBOpPA B COOTBETCTBHH CO CT. 65
Tpynosoro Koaekca Poccuiickoit denepaiuu J1uiio, NOCTyNaromee Ha

paboTy, IpeabsIBiIseT paboTOATEIIO:

- IaCIOPT WJIA UHOW JOKYMEHT, YOCTOBEPSAIOIINN TUYHOCTbD;

- TPYJOBYIO KHIKKY, 32 UCKIIIOUEHHEM CIIy4aeB, KOI/ia TPYAOBOM JOIOBOP 3aKIH0YAETCS BIIEPBbIEC WIH
pabOTHHUK MOCTYIAET Ha pabOTy Ha YCIOBUAX COBMECTUTENILCTBA, TMO0 TPyA0Bast

KHM)KKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOI WU IO APYTUM IPUUUHAM;

- CTPaxoBO€ CBUJETENIBCTBO IT'OCYJaPCTBEHHOTO IIEHCUOHHOT'O CTPaxOBaHUS;

- TOKYMEHTbI BOMHCKOI'O y4eTa - JJi1 BOEHHOOOSI3aHHBIX U JIUL], TOJIeXKAIUX BOUHCKOMY

ydery,

- TOKyMeHT 00 00pa30BaHUM, O KBATU(PUKALMU I HAIUYUH CTIEHUATbHBIX 3HAHUH - IPH

MOCTYIUIEHUHU Ha paboTy, TpeOYIOUIYIO ClIeNMaIbHbIX 3HAHUHM WM CHEeNHaNbHOM MOATOTOBKH;

- ceujierenberBo 0 mpucBoennu MHH (mipu ero Hannunum y paOoTHHKA).

2.3.2. IIpu opopmnenun padornuka B LIJ1O 3anonnsercs yauduuuposanHas Gopma T-2 «JInunas
KapTo4ka pabOTHHKA», B KOTOPOU OTPAXKAIOTCS CIICAYIOIINE aHKETHBIE U OnorpaduyecKkue TaHHbIe
paOoTHHUKA:

- oomue ceepenus (@.1.0. paboTHUKa, 1aTa POKIACHUS, MECTO POXKIACHMS, IPaXTaHCTBO,

oOpa3oBaHue, npodeccusi, cTaxx paboThl, COCTOSHUE B Opake, NaclopTHhIE 1aHHbIE);

- CBEJICHUSI O BOMHCKOM YUETE;

- JaHHbIE O ITpHeMe Ha padoTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCA:

- CBEJICHHUS O MIEPEBO/IaX Ha JIPYT'yIo paboTy;

- cBeJleHUs 00 aTTECTALUH,

- CBE/ICHHUS O MOBBIIIEHUH KBaJIU (UKL,

- CBeJIeHUs 0 MpodeccroHaIbHOM MepenoiIroTOBKE;

- CBEJICHUS O Harpajax (MOOLIPEHUsX ), TOUYETHBIX 3BAHUSAX;

- cBeIcHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAIIBHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJedoHaXx.

2.3.3. B 11O co3paroTcs ¥ XpaHsTCs CIAEAYIOLIME TPYIIbl JOKYMEHTOB, COAEp KAILIE



JaHHbIe 0 paOOTHUKAX B €AMHUYHOM MJIM CBOJHOM BHUJIE:

2.3.3.1. JIokyMeHTBI, coJep)Kaliue MepPCOHAIbHBIC IaHHbIE PAOOTHUKOB (KOMIUIEKCHI JTOKYMEHTOB,
COIPOBOKAAOIIUE MPOLECC OPOPMIICHHSI TPYAOBBIX OTHOIICHUH MPH IpHEME Ha

paboTy, nepeBo/ie, YBOJbHEHNUHU; KOMIUIEKC MaTepHAalIOB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO;
MOJUTMHHUKY ¥ KOTIMU MPUKA30B I10 JINYHOMY COCTaBY; JIMUHBIC JIeJIa U TPYAOBbIE KHIKKU PaOOTHUKOB,
7ena, cojepiKallde OCHOBaHHUS K IPHUKa3y IO JIMYHOMY COCTaBy; Jelia, COAepiKalllhe MaTephalibl
aTTecTaluu pabOTHHUKOB; CITY>KEOHBIX pacciIe0OBaHUN; CIIPAaBOYHO-

nH(OPMALMOHHBIN OAHK TAHHBIX MO MEpCcOHANY (KapTOTEKH, KypHAJIbI); MOAJIMHHUKUA U KOTTHH
OTUETHBIX, AHAJIUTUYECKUX U CIPABOYHBIX MaTepHalloB, IepenaBaeMbix pykosoacTtBy [LIJ1O,
PYKOBOIUTENSAM CTPYKTYPHBIX MOJpPa3/ieieHH; KOMHUK OTYETOB, HANPABISEMBbIX B TOCYJapCTBEHHBIE
OpraHbl CTaTUCTUKM, HAJOIOBbIE WHCIEKIUH, BBILIECTOSALIME OpraHbl YIpPaBIECHUS U Jpyrue
YUPEIKICHUSA).

2.3.3.2. JloxymeHTauus 10 OpraHM3alUu pabOThl CTPYKTYPHBIX MOJApa3JesieHuil (IOJOKEHUs O
CTPYKTYPHBIX MOJIpa3eNIeHUsX, TOJDKHOCTHbIE MHCTPYKIMH PAOOTHUKOB, MPUKA3bl, PaCHOPSHKEHMUS,
yka3zaHus pykosozctsa L[JI0); 1okyMeHTBI 11O IUIAHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTU B 4acTU
pabotsl ¢ mepconangom L1J1O.

II1. Coop, 00pabdoTKa M 3a1IUTA MEPCOHATBHBIX JTAHHBIX
3.1. Ilopsamok moy4eHus: IEPCOHANBHBIX JIAHHBIX.
3.1.1. Bce nepconanpHble naHHble paboTHuka L[JIO crneamyer mnomywars y Hero camoro. Ecnu
NEPCOHATBHBIE JAaHHBIE PAOOTHHKA BO3MOXKHO MOJYYHTH TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHHK
JI0JKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee M OT HEro JOJKHO ObITh MOJIY4YE€HO MUCbMEHHOE COIJIacHe.
JIOJDKHOCTHOE  JTMIIO  paboTojaaresist JOJDKHO COOOMIMTh pabOTHUKY O LENsAX, IPearnoyaraeMblx
MCTOYHUKAX U crloco0ax MOJy4YeHUsl IePCOHANBHBIX JaHHBIX, a TAKXKe
0 XapakTepe IMOMISKAIINX MOJYYCHUIO MEePCOHATBHBIX JaHHBIX U TOCIEICTBHIX OTKa3a padOTHUKA
JaTh TUCbMEHHOE COIJIacHe Ha UX MOJIyYeHHE.
3.1.2. PabGoTonmaTens He UMeEET IpaBa MOIy4aTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKA O
€ro pacoBOll, HALMOHAIbHON NPUHAIICKHOCTH, TOJIUTUYECKUX B3IMVIAAAX, PEIUTHO3HBIX WIN
bmnocopcknx yOexIEeHUNX, COCTOSIHUM 3[0POBbs, HMHTUMHOW XHU3HH. B ciydasx, HEmocpencTBEHHO
CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUH CO
cT. 24 Konctutynuu Poccuiickoit @enepannn padboToaTenb BpaBe NoayyaTb U 00padbaTbiBaTh
JAaHHbIE O YaCTHOM >KM3HM pPabOTHUKA TOJBKO C €ro MMCbMEHHOro coryiacus.O0paboTka yKa3aHHBIX
MEPCOHATBHBIX JAHHBIX PAOOTHHKOB pabOTOMATENIeM BO3MOXKHA TOJBKO C MX coryiacus Jubo 0e3 mx
COIJIaCHsl B CIIEIYIOLIUX CIIydasx:
- IEPCOHAJIBHBIE TAHHBIE SBIISIOTCS OOIIETOCTYITHBIMH;
- IEPCOHAJILHBIE TAHHBIE OTHOCATCS K COCTOSIHMIO 3/I0pOBbsl pa0OTHHKA U UX 00paboTKa
Heo0X0AMMa TSI 3alIUTHI €T0 )KU3HH, 3/J0POBbS WIIM HHBIX )KHU3HEHHO BaYKHBIX HHTEPECOB JINOO
KHU3HH, 3J0POBbS WJIM UHBIX KM3HEHHO BaXKHBIX HHTEPECOB JIPYIHX JIUI] U MTOJy4YECHHE COTJIACHS
paboTHUKA HEBO3MOKHO;
- 10 TpeOOBAHUIO OJTHOMOYHBIX T'OCY/JAPCTBEHHBIX OPTaHOB B CIIy4asix, PEyCMOTPEHHBIX
(benepaibHBIM 3aKOHOM.
3.1.3. PaGotopmarens BrpaBe oOpabaTbiBaThb IEPCOHANbHbIE JaHHblE PAOOTHUKOB TOJBKO C HX
MUCHMEHHOTO COTJIACHSI.
3.1.4. IluceMeHHoe coriacue pabOTHHMKAa Ha 0OpabOTKY CBOMX IEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ce0s:
- (amMHIIUIO, UMS, OTYECTBO, a/IpeC CyObEKTa MEepPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOI'O JOKYMEHTa,
YIIOCTOBEPSIIOIIETO €ro JINYHOCTh, CBEIEHUS O JIaTe BBIIaYH YKa3aHHOTO JTOKyMEHTa
Y BBIJIABILIEM €TI0 OpPTaHe;
- HanMeHoBaHMe ((paMuimio, MMsI, OTYECTBO) M aJIpec OIeparopa, MOJTyJYarollero corjacue cyobeKTa
NEPCOHATBHBIX JAHHBIX;
- 11eJIb 00pabOTKH MEPCOHATIBHBIX TaHHBIX;



- TIepeueHb NMEPCOHAIBHBIX TaHHBIX, HA 00pabOTKY KOTOPBIX JaeTcs corjacue cyObeKTa MepcoHaIbHBIX
JAHHBIX;

- TIepeYeHb JIEHCTBUI C IEPCOHAIBHBIMU JaHHBIMHU, HA COBEPIICHUE KOTOPBIX JAETCs coryiacue, odIee
OIHCaHUE UCTIOIb3YEMbIX OMEPATOPOM CIIOCOO0B 0OPAOOTKHU MEPCOHATBHBIX JAHHBIX;

- CPOK, B T€YEHHUE KOTOPOIro JIEHCTBYET COIJIACHE, a TaKKe MOPAIOK ero or3siBa. dopma 3asBieHUs O
cornacud pabOTHHKA Ha OOpabOTKY MEPCOHAIBbHBIX JAHHBIX CM. B NPUIOKEHHUH | K HacCTOSIIEMY
ITonoxenuso.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMIMX CIydasx:

1) o6paboTka MepCOHANBHBIX JAHHBIX OCYIISCTBIsieTCS Ha ocHoBanmu TpynoBoro Konexca PO wim
UHOTO (heepaqbHOr0 3aKOHA, YCTAHABIMBAIOLIEIO €€ IIeJib, YCJIOBUSA IOJY4YEHHUS IEePCOHATbHBIX
JaHHBIX W KPYr CYOBEKTOB, IEpPCOHAJIbHBIC HaHHBIE KOTOPBIX TOIJIEKAT O00paboTKe, a TaKxKe
OTIPECTSIONIETO OJTHOMOUUS paboToIaTeNs;

2) 00paboTKa NepCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B IEISAX UCTIOIHEHUS TPYAOBOTO JOTOBOPA;

3) 0OpaboTKa MmepcoHaNbHbBIX TaHHBIX OCYIIECTBISETCS AJIs CTATUCTUYECKUX WIIM MHBIX HAyYHBIX Iesiel
IIPU YCIIOBUU 0053aTEIBHOIO 00€3IMYMBAHUS [IEPCOHATIBHBIX IaHHBIX;

4) 06paboTKa MepcoHaIbHBIX JAHHBIX HEOOXO0IUMA JJIsl 3alUThI )KU3HU, 3I0POBbS UM UHBIX )KU3HEHHO
BaYKHBIX UHTEPECOB paOOTHUKA, €CJIU TIOJYyYEHUE €0 COTTIaCHsl HEBO3MOXKHO.

3.2. [Topsinok 0OpaboTKH, mepeaadu U XpaHeHUs IEPCOHANBHBIX TAHHBIX.

3.2.1. Paborauk I[JIO mpemocraBiser pabOTOAATENIO JOCTOBEPHEIC CcBeleHUs o cebe. PaGoromarens
MIPOBEPSIET JOCTOBEPHOCTh CBEICHUM, CBEPsIsl JAHHBIE, MPEAOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMUCS
y pabOTHUKA JOKYMEHTaMHU.

3.2.2. B coorBerctBUM co cT. 86, 1. 14 TK P® B nensx obecrniedyeHus] mpaB ¥ CBOOOJ YEIOBEKa U
rpaxaannaa aupekrop LIJIO u ero mpencraButenu npu 00pabOTKe MEPCOHANBHBIX JTaHHBIX PaOOTHHKA
JOJHKHBI COOTIOIATH clenyromue oome TpeboBaHus:

3.2.2.1. O6paboTka NEPCOHATBHBIX JAHHBIX MOXET OCYIICCTBISATHCS WCKIIOYATEIBHO B IEJSAX
obecnieueHurs coOII0IeHHS 3aKOHOB M MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COJCHCTBHS paOOTHHUKAM B
TPYJAOYCTPOMCTBE, 00YUEHUH U IPOJABUKEHUH I10 CIyk0e, 00ecredeH sl TNUHON

0€30MacHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KaueCTBA BHIMIOJIHSAEMOM paboThl U 0OecredeHUs
COXPAHHOCTH UMYILECTBA.

3.2.2.2. Ilpu omnpenenenun oObeMa U cofepx aHHs, 00pabdaThIBa€MbIX MEPCOHAIBHBIX JaHHBIX
PaGoronarens nomxen pykoBojacTBoBaThcsi Konctutynumenr Poccuiickoit ®enepanuu, TpynosbsiM
Konekcom Poccuiickoit @enepaninu 1 HHBIMU (eiepalbHbBIMU 3aKOHAMH.

3.2.2.3. Tlpu npuHATUM PEIICHHM, 3aTparvBalOIIMX WHTEpechl paboTHHKa, Paboromarens He uMmeeT
MpaBa OCHOBBIBATHCS Ha TMEPCOHANBHBIX JaHHBIX pPa0OTHUKA, TMOJYYEHHBIX HCKIIOYUTEIEHO B
pe3ysibTaTe uX aBTOMaTU3UPOBAHHONW 00paOOTKU MIIM JIEKTPOHHOTO MOJIYUEHUSI.

3.2.2.4. 3ammra NEepPCOHAIBHBIX TaHHBIX PAOOTHMKA OT HEMPABOMEPHOTO HMX MCIIOJIB30BaHUS MU
yTpaTel obecnieuuBaercss PaboronmarenemM 3a cueT €ro CpeacTB B IOPSAKE, YCTaHOBIEHHOM
DenepanbHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM M UX NPEICTaBUTENN JOJKHBI ObITh O3HAKOMIJIEHBI MO PACIUCKY C JIOKYMEHTAMHU
II/TIO, ycraHaBIMBAIOUIMMHU MOPSAIOK 00paObOTKM MEPCOHAIBHBIX AAHHBIX PAaOOTHUKOB, a Takke 00 MX
npaBax U 00S3aHHOCTSX B ATOW 00JacTH.

3.2.2.6. Bo Bcex ciyuyasx OTKa3 paOOTHHMKAa OT CBOMX IpaB Ha COXpaHEHWE U 3allUTy TaiHbI
HEJICVCTBUTEIICH.

IV. Ilepenaya u XxpaHeHHe NEPCOHANBHBIX JaHHbIX
4.1. Ilpu nepenaye nepcoHalnbHBIX JaHHBIX paboTHHKA PaboTonarens nokeH cOOM0IaTh CAeayIOIIe
TpeOoBaHUs:



4.1.1. He coobmaTh nepcoHalbHbIe JaHHbIE paOOTHHUKA TPEThell CTOpOHE 0€3 MUCHMEHHOTO COTIacus
paboTHUKA, 3a HCKJIIOYEHHWEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B IENAX MNPEAYNPEeKICHUS YrpO3bl
KU3HH U 37J0POBBIO0 PA0OOTHHUKA, a TAKXKE B CIIy4YasiX, yCTAHOBICHHBIX

benepanbHBIM 3aKOHOM.

4.1.2. He coo0miarh nepcoHanbHbIC JaHHBIE paOOTHUKA B KOMMEPUYECKUX EIsIX 03 ero MUCbMEHHOTO
cornacusa. O6paboTKa MepcoHaNbHBIX TAHHBIX PAOOTHUKOB B LEJSIX MPOABUKECHUS

TOBApOB, PadOT, YCIIYT Ha PHIHKE IYTEM OCYIIECTBICHHUS MPSIMBIX KOHTAKTOB C MOTEHIIUATBHBIM
MOTPEOUTENIEM C IIOMOIIBIO CPEJICTB CBSA3H JIOMYCKAETCS TOJIBKO C €r0 MPEeIBAPUTEIILHOTO COTIaCHsl.
4.1.3. IlpegynpeauTs JUI, MOTYYMBIINX MEPCOHAIbHBIC JaHHbIE paOOTHHKA, O TOM, YTO 3TH JAaHHBIC
MOTYT OBITh HMCIIOJIb30BAHbI JIUIIb B LEJAX, AJI1 KOTOPBIX OHM COOOIIEHBI, U TpeOOBaTh OT ITHUX JIUIL
MOJTBEPXKIECHUS TOTO, YTO 3TO MNpaBUJIO coOiroaeHo. JIWma, mosyduBIIME MEPCOHATIBHBIC JaHHBIC
paboTHHKA, 00s13aHbI COOJTI0IATh PEKUM CeKpeTHOCTH (KoHpuaeHnuanbHocTH). JlanHoe [lomoxxenue He
pacrpocTpaHsieTcs Ha 0OMEH epCOHAIbHBIMU

JAaHHBIMU PAOOTHUKOB B MOPAJIKE, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMH.

4.1.4. OcyiecTBIATh Nepeiauy MepCOHAIBHBIX JaHHBIX paO0oTHUKOB B npeaenax [[JIO B cooTBeTcTBUM
¢ HacrosuM [lonoxxenuem.

4.1.5. Pazpemarh JOCTym K TIEPCOHAIBHBIM JIAHHBIM PAOOTHHKOB TOJBKO  CIEIUAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, TIPU 3TOM YKa3aHHbIC JIMLA JOJDKHBI UMETh IPaBO MOJy4YaTh TOJIBKO TE
NepCOHAbHBIC JaHHBIE Pa0OTHHKA, KOTOPhIE HEOOXOANMBI ISl BBIOTHEHUSI KOHKPETHON (DYHKIINH.
4.1.6. He 3anpammBaTh HHGOPMAIUIO O COCTOSHUU 370POBbS PaOOTHHKA, 33 HUCKIIOYCHHEM TeX
CBElIEHUI, KOTOPBIE OTHOCATCS K BOIMPOCY O BO3MOXXHOCTH BBITIOJHEHUS PAOOTHUKOM TPYAOBOU
byHKIIH.

4.1.7. IlepemaBaTh mepcOHAIbHBIC JAaHHBIC PAOOTHUKA IMPEICTABUTENSAM PAOOTHHKOB B MOPSAKE,
yCTaHOBJIEHHOM TpynoBbIM kojiekcoM Poccuiickoit denepanuu, U orpaHuduBaTh ATy HH(DOpPMALIHIO
TOJIKO TEMH IEPCOHAILHBIMU JTaHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOAMMBI ISt

BBITIOJTHEHUS YKa3aHHBIMU MPEJCTABUTENAMU UX (QYHKIUH.

4.2. XpaHeHue U UCTIOIb30BaHHE MTEPCOHATBHBIX JAHHBIX PAOOTHHUKOB:

4.2.1. IlepcoHanbHble TaHHBIE PAOOTHUKOB 00pa0daThIBAIOTCS U XPAHATCS B KaHIEISIPUU.

4.2.2. TlepcoHanbHble AaHHBIE PAOOTHUKOB MOTYT OBITH IOJNyYEHBI, MPOXOJUTH JAIBHEHIITYIO
00paboTKy U TepenaBaThbCs Ha XpaHEHHE KaK HAa OyMa)KHBIX HOCHUTENSX, TaK U B AJIEKTPOHHOM BUJE -
JIOKaJILHOM KOMIBIOTEPHOMN CETH M KOMIIBIOTepHOI mporpamme «1C: 3apriata u Kaapsi».

4.3. Tlpy monydeHUM NEepPCOHAIBHBIX JAaHHBIX HE OT pabOTHHMKA (32 HCKIIOYEHUEM CIy4aeB, €CIU
NepCOHABHBIE TAHHBIE OBLTH MPEIOCTABICHBI padOTOJATEII0 HA OCHOBAaHUH (peepabHOTO 3aKOHA WITH
€CII NIepCOHANbHbIE IaHHBIE SBIISIOTCS O0IEAOCTYIHBIMI) paboToAaTeNb 10 Hayana 00paboTKH TaKUX
MIEPCOHATBHBIX JAHHBIX 00sI3aH MPEIOCTaBUTh pAaOOTHHKY CIIEIYIOIIYI0 HH()OPMAIIHIO:

- HauMeHoBaHue ((paMUIIHsL, UMsI, OTUECTBO) U aJIpec OlepaTopa WM ero MpeJCTaBUTES;

- 11eJ1b 00pa0OTKU MEPCOHANIBHBIX IAHHBIX M €€ MPAaBOBOE OCHOBAHMUE;

- IpeosaraeMble MMoJib30BaTeIH MePCOHATBHBIX JaHHbIX;

- yCTaHOBJIEHHBIE HAaCTOSAIIMM DeiepaibHBIM 3aKOHOM IpaBa CyObhEeKTa MEPCOHATBHBIX JAHHBIX.

V. JloCcTyl K NePCOHAIBHBIM JaHHBIM PA0OTHHKOB
5.1. IIpaBo poctyna K MepcOHANBHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- nupekrtop LIJ10;
- 3aBEAYIOLIUN KaHUEISPUEH;
- COTPYJIHUKH IIEHTPAIM30BAaHHOW OyXTaiTepuH,
- 3aMECTHUTEIN JAUPEKTOpa Mo yueOHOM, BOCHUTaTeIbHOU paboTe (MH(DopMalus 0 PaKTHIECKOM MEeCTe
MPOKUBAHUS U KOHTAKTHBIE TeJIC(POHBI MEJATOTHIECKUX PAOOTHUKOB).
5.2. Pabotauk [1JIO numeet npaso:
5.2.1. [lony4dars 1OCTYN K CBOUM MEPCOHATIBHBIM JAaHHBIM U O3HAKOMJIEHHWE C HUMHM, BKJIKOYas MPaBoO Ha
0e3B03Me3THOE MOTyUYeHHEe KOMUil 000 3amucu, Co/iepsKaIliei nepcoHaibHble JaHHbIE pa0OTHHUKA.



5.2.2. TpeboBaTb oT PaboTonarenst yrouHeHHs!, UCKIIOUEHHS WA MCIIPABJICHHUS HEMOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOIYYEHHBIX WIM HE SBIAIONIMX HEOOXOJUMBIMM IS
PaboTonarens nepcoHaNbHBIX JaHHBIX.

5.2.3. [lonyyats ot PaboTomarens

- CBEIIEHHS O JIMIAX, KOTOPbIE UMEIOT JAOCTYH K HMEPCOHAIBHBIM JaHHBIM WM KOTOPBIM MOXET OBITh
IIPEJOCTaBIIEH TaKOH J1OCTYII;

- IepeyeHb 00padaThIBaeMbIX EPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOTyYCHHUS;

- CPOKU 00pabOTKU MEPCOHAIBHBIX ITaHHBIX, B TOM UUCII€ CPOKH UX XPaHEHMS;

- CBEJICHUS O TOM, KaKue IOPUIUYECKUE TOCIEACTBUA I CyObEKTa MEePCOHAIBHBIX AAHHBIX MOXET
IIOBJIEYb 3a OO0 00paboTKa ero NepCOHaIbHBIX JAHHBIX.

5.2.3. TpeboBarp u3Bemenus: PaboronareneM Bcex JHIl, KOTOPHIM paHee ObLTH COOOILICHBI HEBEPHBIC
WJIH HETOJIHBIE NIEPCOHAJIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIIOUCHMSX, UCTIPABIICHUIX
i nonoinHeHusax. O6kaaoBaTh B yIIOJHOMOUYEHHBIN OpraH IO 3alIUTe IpaB CyObEKTOB NEPCOHATBHBIX
JAHHBIX WIHM B CyJeOHOM IMOpsJIKE HElpaBOMepHbIe AeWcTBUs win Oe3zneilicTBus PaGoromarens mpu
00paboTKe M 3aIIUTE ero MePCOHATBHBIX TAHHBIX.

5.3. KonupoBaTh U Jies1aTh BBINUCKH IEPCOHAIBHBIX JAaHHBIX paOOTHHUKA pa3pelaeTcs UCKIIOYUTEIbHO
B CIIY’)K€OHBIX IEJISX C MUCBMEHHOTO Pa3pelieHus TUPEeKTopa.

5.4. Ilepenaua wuH(popManMKU TpeTbed CTOPOHE BO3MOXHA TOJBKO IPU IMUCBMEHHOM COIJIaCUU
pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIIEeHHE HOPM, PeryJIMpPYyOIMX 00padoTKy M 3alUTY
NEePCOHAJbHBIX JaHHBIX.

6.1. Padornuku L[]0, BUHOBHBIE B HapYIIEHUH HOPM, PETYIUPYIOIIUX IOIXydeHHE, 0O0paboTKy W
3alIUTy TEepPCOHAIBHBIX JaHHbIX pa0OTHUKA, HECYT JAUCUUIUIMHAPHYIO aIMHUHHMCTPATUBHYIO,
IpakJaHCKO-TIPAaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (he/iepalbHbIMU 3aKOHAMHU.
6.2. Hupextop LJO 3a HapylmieHHe HOpPM, pPETYIMPYIOIUX MOJy4eHHe, 0OpaboTKy M 3alluTy
MIEPCOHANIBHBIX JIaHHBIX PaOOTHHKA, HECET aJMUHUCTPATUBHYIO OTBETCTBEHHOCTb COIVIACHO CT. 5.27 u
5.39 Konekca 00 aiMUHHCTPAaTUBHBIX MpaBoHapylieHusx Poccuiickoit depepannu, a Takke BO3MELIAET
paboTHUKY ymiepO, NPUYMHEHHBIM HEMPaBOMEPHBIM HCIOJIB30BAHWEM HWH(POPMALUHU, COAEpIKaIlen
[epCOHAJIbHbIC JaHHbIE paOOTHHUKA.



ITpunoxxenue 1 K MONOKEHUIO.

3asBlICHHE-cOTIacue CY6BCKT3 Ha o6pa60T1<y €T0 IIEPCOHATIBHBIX TaHHBIX.

A, ,-TacopT
cepuu ,HOMED. , BBIZIAHHBII
« » rojia, B coorBeTcTBuu ¢ denepaibHbIM 3aKOHOM OT

27.07.2006 No 152-®3 «O mnepcoHaIbHBIX IAHHBIX» Al COIJIaCM€ MYHHULMIAILHOMY a3€HHOMY
YUPESKACHUIO  JOMOJIHUTENbHOrO  oOpasoBanust  Yeppaximuckoro LleHTpa  JOMOTHUTEIHHOTO
obOpazoBanms (manee — I[JIO) , pacnonmokenHomy mo azapecy p.nm.YUepmakier yia.CoBerckas a.4, Ha
00paboTKy M HCIIOJIb30BAHHE MOUX MEPCOHATBHBIX JaHHBIX. [IpemxocTassito [IJIO mpaBo ocymiecTBasSTh
clieyrolue AelcTBus (omepanuu) ¢ MOMMH MEPCOHATbHBIMU JAHHBIMU, BKJIIOYas cOOp, yTOUHEHHE,
CHCTEMaTHU3allMI0, HAKOIUICHNWE, XpaHeHue, OOHOBIICHHE, U3MEHEHHE, HCIIONIb30BaHie, 00e3TMIYNBaHHE,
OJIOKMpOBaHME, YHUYTOXKEHHE. S| yTBepkmar, 4YTO O3HaKoMJIeH ¢ jgokyMeHtamu [[J10,
YCTaHABIIMBAIOIIUMHU TOPSIOK OOpaOOTKH TMEPCOHANBHBIX JAHHBIX, a TaK)KC C MOWUMH IpaBaMu M
00s13aHHOCTSIMU B 3T0i o0nactu. Coriacue BCTyHaeT B CUJIY CO JHS €ro MOAMKMCAHUS U JICUCTBYET — Ha
nepuoy; pabotel. Coriacue MOXKET OBITh OTO3BAHO MHOIO B JIF0O0OE€ BpeMsi Ha OCHOBAaHHH MOETO
MMCEMEHHOTO 3asIBJICHHUSL.

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH MPE/ICTABICHHBIX CBEICHUI NPEIyNPEeKIeH (TIPeaypekacHa).

Tlonnuce « » 20 r
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